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1. AHHOTauuA

JlokyMeHT cogepxuT obLyee onucaHme KomnbroTepHow nporpamMmel ans 3BM "KoHcTpykTop ceccnin”
(nanee — KOHCTPYKTOp Ceccuii) n npejHasHaueH 415 LUMPOKOTrO Kpyra CneLuanmncToB: PykoBoguTenei n
COBCTBEHHMKOB KOMMaHWK, CMeLMaancToB No yrnpasieHNo 1 Pa3BUTUIO NepcoHana KOMMaHWi,
MeHeAXepOoB NPOEKTOB, PacUANTaTOPOB, KOHCYNbTAHTOB, Koy4yeW. [MogpobHoCT 0 paboTe Nporpammel
onucaHbl B ApYrux JOKyMeHTax no npoaykry.
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2. Obuee onncaHme 1 CTPYKTypa NPOorpammbl

KoHcTpyKkTOp ceccunii npesctaBasieT cobot oHNaNH-CEPBUC ANs pa3paboTKM CLLeHapUeB Ceccuii rpynnoBoii
paboTbl, BOPKLLIONOB, TPEHWUHIOB.

[Joctyn k KoHCTpyKTOpY ceccuin ocyLecTBasieTca Yepes Beb canT www.sessiondesign.ru (moaaep>knBaercs
MobunbHas Bepcus Beb-canTa). KOHCTPYKTOp ceccunii MOXeT paboTaTb 13 aoboro Be6-6paysepa 6e3
YyCTaHOBKM fononHuTensHoro NO Ha KomnbroTep 1 cMapTdOH.

KntouesbiMu 31eMeHTamy KOHCTPYKTOpa ceccuii SBASKOTCS:
e CepBuC MO CO3AaHMIO rpadrUecKoro ausariHa 1 CLieHapyeB MoJb30BaTENbCKUX CECCUI, MO MEPEBOAY
B TabNMUYHO-TEKCTOBBIN BUA Y COBMECTHOM paboTe HECKObKMX NoAb30BaTenel;
e bubanoreka MetozoB n bubanoteka CLeHapueB ceccuis;
e ba3a faHHbIX NOAb30BaTesNen 1 ap.

OcCHOBHble 3Tanbl pa6OTbI B NMporpamMmme:

e ABTOpM3aLma nonb3osaTens B JINUHOM KabuHerTe;

e CozpaHue CueHapus ceccum nonb3oBaTtens Ha H6ase bnbanotekn CueHapures 1
Bbubnanotekn MeTtoa0B;

e CoxpaHeHue CueHapus nonb3osatens (pasgen Mowu cueHapun);

e Bbirpyska CueHapus B rpadunyeckyto nam tabanunyto dopmy B darvinbl PDF, Word, Excel,
neyatb daina.

[Monb3oBaTenb MOXET N3MEHATb CBOMU cueHapun, 0bMeHNBaTLCA MU C APyruMun nosib3oBatenam.
Monb3oBaTenb MOXeT nepennceiBatbCa C APYrMMn Nonb3oBaTeENAMN B HaTe.

Ha pucyHke HVXe cxeMaTUYHO MPeACTaBAeHO B3aVMOZENCTBME NOAb30BaTENs C MPOrPaMMON:

[Nonb3oBatenb

v

Cawit cepBuca sessiondesign.ru (MobuibHas Bepcus)

: /

Bubavoteka Bubanoteka basa saHHbIX

CueHnapves MetozgoB Monb3osatesb 1
Monb3oBaTens 2

~. / ..............................

Monb3oBatens n
Mowu cueHapun
(rpadmueckoe npeacTaBaeHVEe AM3aliHa U
CLeHapus Ceccuin Noab3oBaTesNs)

Yart
v rnosab3oBaTenen

TabaMUHO-TEKCTOBOE NpeACTaB/ieHme
AV3aiiHa 1 cLeHapus ceccum
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3. Hayano paboTbl C NporpaMmon

KoHCcTpyKTOp ceccuii npeacTaBaeH Noib30BaTeNtO B BUAE OHNAMH-CEPBUCA, KOTOPbIV
OTKpbIBaeTcsA B Ntobom Hpaysepe nocne aBTopm3aLmm nonb3osartens Ha cante KoHcTpykTop
ceccuin www.sessiondesign.ru .

[na Havana paboTbl C NPOrpaMmon HeobxoAMMO HaxaTb KHOMKY «HauaTb NpAMO cenyac» B
NeBOW YacCTX 3KpaHa W 3aperucTpmpoBaThbCs, 3aM0AHMB PErmcTPaLoHHyo Gopmy.

Ecav nonb3oBatenb BbibrpaeT Tapud oTanuHbin oT bazoBoro, Hanpumep, Tapud CtaHaapT,
Tapnd KomaHaHbin nnn Tapud Kopnopatus, ana goctyna k KOHCTPYKTOpY ceccuin emy
noTpebyeTcs NponsBecTn onnary.

OLIIT?  ooerme c==D
pumepsl  Tapngel  Metopel  Cuenapwm  Hosocu Boitn HauaTs Gecnnatho
® osr

KOHCTPYKTOP CECCUW

Ball NOMOLUHWUK B CO3AaHWA Ceccui
NS cTpaTeryeckux coBeLiaHui, agile-MUMTHHIoB,
MOSIOBbIX WTYPMOB, BOPKLIONOB U TPEHWUHIOB

Hauats npamo ceii4ac

CucTema co3aHus Au3aitHa U CLieHapusi NPOAYKTMBHBIX CECCHIA - GLICTPO, KPEaTMBHO M pPe3ynkTaTUBHO!
PykosofuTensm, chacunurtaropam, HR-M, TpeHepaMm, Koyuam, KOHCYNbTaHTam
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4. OCHOBHbIEe QYHKLMOHAbHbIE BO3MOMKHOCTM

B nporpamme foCTynHbI CaeaytoLme onepawum:

1. PaboTa co cueHapvem ceccuii:

e MPOCMOTP rOTOBbIX CLieHapueB ceccun B bubanoteke CueHapues;

e CO3jaHVe NOoJb30BaTeNbCKOrO CLieHapusa ceccuu;

e pejaKkTUpOBaHWe COBCTBEHHOrO CLEeHapus ceccun, fobaBaeHne 1 yaaneHmne Moaynemn u
MeTOZ0B;

e COXpaHeHue cobCTBEHHOrO cLeHapusa ceccum B pann dopmata PDF, Word, Excel;

e BbIBOJ CLiEeHapua ceccun Ha neyatb;

® BO3MOXHOCTb NOAENNTBLCA CBOUM CLLEHapUEM CECCUMM C KOMAHAOM U ApYTruMu
nosib3oBaTeNsiMu;

e uncnosnb3oBaHue bubanotekn Moaynen, bubamortekn Metoznos;

e BO3MOXHOCTb NpuKpenaeHna GannoB N3 BHELUHMX NCTOYHNKOB (Panbl, KAPTUHKMN,
BMAEO, COObLLEHMS).

2. Pabota c bubnnotekon Mopgynen n bubamnortekon Metozaos:
e MPOCMOTP Y UCMONb30BAHWNE AOCTYMHbLIX MOAYNEN N METOAOB;
e co3saHue cobCcTBEHHbIX KapT MeTogoB.

3. KomaHaHas pabora:
e COBMeCTHas paboTa Haj CLleHapueM Ceccum ¢ KOMaHAOM B peasibHOM BPeMEHU;
e CO3jaHVe KOpnopaTMBHOM BMBANOTEKN CLLeHapWEB U METOAOB.

4, Hactpolika paboTbl B BEH-NPUAOXKEHNN:
e pnobaBneHve, pefakTMpPOBaHWE U yAaNeHNe YYETHbIX 3anncein nosb3oBatenem
NPUNOXKEHWS;
e OTCNEXWMBaAHWE ONJaT N NOAKNHOYEHNE TapUPHbIX NJaHOB
® pefaKTUPOBaHWE 3/IEMEHTOB CLieHapUWEB (KapT) N NOb30BaTENbCKUX UHCTPYKLIUA
e MPOCMOTP XypHana CobbITUA, BKAKOUAOLWMX B ceba AencTBMA NoNb3oBaTeNnem 1
aBTOMaTU3NPOBAHHbIE OnepaLmm.
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5. CTpyKTtypa nHTepdelica
B nHTepdeinice nporpaMmbl NpescTaBaeHbl CleAyoLine pa3senbl:

1. Mou cyeHapuu — pa3gen, B KOTOPOM MOXHO NMOCMOTPETb, CO3AaTb U OTNPaBUTb Ha NevaTb
CO3/aHHble NoNb30BaTe/IeM M COXPaHeHHbIe cLeHapun ceccuit. MpeacTtaBaseT cobom
WHTEPaKTMBHYIO KapTy, KOTOpas NO3BOAAET NONb30BaTet0 CO3AaTh rpadpuyeckmin gusaiH
ceccum (NacbsHC), 1ErKO U3MEHUTb, OTPeAaKTUPOBATb CTPYKTYPY CECCMM, MEHAS MeCcTaMu
Mogaynn ceccum, MeTogpl, ybrpas n fobaBnas ee HOBbIMM H10KamK, BbIBECTU pe3y/bTaT B
BUAE cLieHapua ¢ pacnucaHue ceccumn B dopmatel Word, Excel, PDF.

2. KomaHOHble cyeHapuu — pa3zen, B KOTOPOM MOXHO NMOCMOTPETb, CO34aTb Y OTNPaBUTb
UNeHy KOMaHZAbl, CLileHapunin KOPNopaTUBHOM Ceccum, BOPKLLIOMA, TPEHWUH .

= KOHCTPYKTOP . ° .

- CECCMIA

BB LR Mowu cueHapum B3 Hosas nanka | 4~ HoBad ceccus
. B =

KomaHpaHbie AatanamenennA =

CclLeHapu1

2

1 bubnuoteka .
MOMU
Moaynu
6u3HeC
MeToas!
Cuenapumn

Ownaiii-ceccua "Kak cox
BupeouncTpykymm & + npurnacuts

e _

3. bubnuomeka — pasgen, B KOTOPOM MOXHO NMocMOTpeTb bubanoteky Moaynen, bubanoteky
MeTogo0B, bubanoteky cLueHapreB 1 BuaeonHctpykumm.

3.1. Modysau — noapasgen bubanotekn — coaep>XMT OCHOBHbIE MOoAyAn ceccunin: OTKpbITUE
ceccun, AHanm3 cutyaumm, Nounck n otbop pelueHui, BkatoueHne KpeaTMBHOCTK,
DHepaxcawnsep, Mepepsbis, [NnaH 4eNCTBUI U Ap., ONUCAHWE KaXXA0ro MOAYAA N METOAbI,
KOTOpble MOTYT ObITb MCMOJ/Ib30BaHbl B JAHHOM MOAY/E.

3.2. Memo0si - noapasaen bubanotekn — coaepxnt 6asy MeTos0B PaboTbl C rPynnowu,
OTCOPTUPOBaHHbIE MO andaBuT n kateropmamu: CTpaternyeckme 1 KOpnopaTUBHbIE
ceccun, Ceccnm ansanH-mblwneHuns, Agile-ceccun, busHec-TpeHnHrn. Metogbl
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npeAcTaBieHbl B BUAE ABYXCTOPOHHMUX KapT. Ha nnMueBon CTOpoHe KapTbl yKasaHa
obuas nHbopmMaLma: Ha3BaHWe MeTOoAa W1 3Tamn Ceccumn, K KOTOPOM €ero ayuylue
ncnonb3osatb. C APYrovi CTOPOHbI — ONMcaHe MeToAa, 3Tarnbl paboTbl, pe3ybTaThl,
pa3mep rpynnbl. VMimeeTtcs cncteMa nomcka no KOIMYECTBY YyYaCTHUKOB Y BPEMEHM
npoBeAeHus.

3.3. CyeHapuu - nogpa3zgen bubanotekm — coaep>uT WabaoHbI CLeHapMeB, Pa3MeLLEHHbIX
B 6a3e 3HaHWI U MOUCKOBBIN PUABLTP.

3.4. BudeouHcmpykyuu - noapasgen bnbanoreku — coaep>xmT 3anncb BUAEOYPOKOB MO
CO3JaHMI0 CLeHapua, CO34aHNI0 KOMaHAbl, pefakTMPOBaHNIO FOTOBOTMO CLieHapua, ero
COXPaHEHMIO 1 BbIBOAY Ha neyaTb 1 Ap.

4. PepaktnpoBaHne cOBCTBEHHOrO NOJ/Ib30BaTENLCKOrO Npoduaa — HacTporikmn akkayHTa,
TapudHbin nnaH, Onnata, PaboTta ¢ kKomaHAamw.

© 000 "Imupxx nepcoHan”, 2020-2024
JokymeHTaumsa " KomnbtoTepHas nporpamma ans 3BM «KoHcTpykTop ceccunin». Obiee

onucaHune" apaseTca 06beKTOM aBTOPCKOro npaea. BocnponsseseHne Bcero npovsseseHums
nan nrobon ero YacTu BocnpelaeTca 6e3 NMCbMeHHOro paspeLlenna npasoobnagarens.
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